
How to Register for Classes 
 

1. Log in to UCDAccess (Student Portal) 
- Log in to your UCDAccess student portal using your university credentials and 

resolve any holds on your account. 
- If you forgot your password, you can use the password reset tool. 
- If you're still having trouble logging in, you can contact the IT Service Desk for 

help. 

2. Find Your Priority Registration Date and Time 
- Priority registration dates are issued prior to open registration, based on the 

number of credits completed. Priority registration times are randomly assigned 
and can be found in your UCDAccess student portal by clicking on the profile 
icon. Your specific registration date and time will display at the bottom of the 
menu. 
Learn when to register for classes 

 

https://www.ucdenver.edu/ucdaccess
https://passport.ucdenver.edu/passwordreset/?_gl=1*1ygqugm*_gcl_aw*R0NMLjE3NTk4NDc3NjMuQ2owS0NRanc5SkxIQmhDLUFSSXNBSzRQaGNyNFdITUVzTjI0X050MTR6bWhOaVhXOEszOHVWc1hpT3EwWVNrTURIQlhvakRLVVpJdVo4b2FBdDNMRUFMd193Y0I.*_gcl_au*NzMxOTc2MTc0LjE3NTM5MTE2OTU.*_ga*NjA5ODkwNDU1LjE3NTM4MjI4OTI.*_ga_DS36BR332D*czE3NTk5MzE0NzEkbzUyJGcxJHQxNzU5OTMzNjM2JGo2MCRsMCRoMA..
https://www.ucdenver.edu/offices/office-of-information-technology/get-help
https://www.ucdenver.edu/offices/office-of-information-technology/get-help
https://www.ucdenver.edu/student/registration-planning/register-for-classes#WhentoRegister


3. Search for Classes 
1. Use the class search tool to find available classes.

 
2. Select the term you want and enter some key search words in the search box.  

 
3. Once you do a keyword search, you can use the facets in the left panel to narrow 

your search. You can also use the "Additional ways to search" link to search by 
subject code and catalog number, or by instructor.

 
4. Important: Please be mindful of the different course formats associated with 

class sections and compare them to find the best fit for your needs. Use the 
Course Format Guide to compare features. 

 

https://www.ucdenver.edu/student/registration-planning/register-for-classes#CourseFormat
https://www.ucdenver.edu/student/registration-planning/register-for-classes#CourseFormat


4. Add Classes to Your Shopping Cart 
UCDAccess allows you to plan out your semester before your registration date with the 
shopping cart feature. 

1. After finding a class that fits your schedule, click on the course or the arrow on the 
far right. Review the information to make sure it fits your criteria, then click “Next” 
on the top right of the screen to proceed. 

 

 

5. Complete Pre-Registration 
1. You will need to complete the Pre-Registration process to enroll in courses. Begin 

Pre-Registration by clicking on the “Begin Pre-Registration” button. 

 

 
 
 
 
 



2. Review and verify your contact details by sliding the “I verify that the phone 
number(s) above are accurate” button. 

 

3. You can edit your phone number by clicking on the arrow on the right. Click “Save” 
once you have updated your information. 

 



 

4. Review and verify your addresses. Click on the “+” button to add a new address, or 
click on the arrow to the right of the existing address to make edits.  

 

5. Once you have confirmed your addresses, verify your addresses by sliding the 
button for “I verify that the address(es) above are accurate and up to date.” 



 

6. Review and verify your emergency contacts and slide the button for “I verify that 
the emergency contact is accurate and up to date.” 

 

 
 
 
 
 
 
 
 
 
 
 



7. Review the Tuition Fee Agreement and scroll down to click “I Agree.” 

 

 

8. Pre-Registration is complete once you see the message below. 

 



6. Enroll in Classes 
1. On the next screen, review the classes under Step 1 of Review Class Selection.  If 

the courses are correct, click “Next” in the top right to move to Step 2.  If you're 
eligible to enroll, check the "Enroll" option and click "Accept". If you are not eligible 
to enroll yet, choose the "Add to Shopping Cart" option and click "Accept". 

 

2. Review your information and click "Submit". 

 

 

 

 

 

 

 

 


